Instructions for Completing Form 3210

The sections below follow the order of the form, starting with item 4.  Keep in mind that the Merit Review Committee uses this information as the basis for its funding decisions.  For some types of projects, we also enter this information in a database for the Department of Defense.  Please adhere to DoD character limits and information requirements for each section.
Publications, Abstracts and Presentations:  List all of the manuscripts that resulted from work on this project and were submitted for publication during the project period.  Please give complete citations for publications in all four categories listed on the form, including author(s), title of article, title of journal or books (for books, include the editor(s) and publisher), volume number, page number(s) and date of publication.  Progress reports with incomplete citations will be returned to you without further processing.


  In listing presentations, include the author(s), the title of the presentation, the name of sponsor and/or meeting, and the date of the presentation.

Keywords:  Provide a brief list of 20 words or less, to be used by those searching the DoD and other databases.

Objectives, approach and progress:  Each of these items should consist of a succinct statement that will represent your project in DoD and other databases.  The statements should be retrievable by those who perform a search using the keywords you listed in item 4 (above).  Please observe the word limit listed on the form.  Entries that are too long will be truncated once the word limit is reached.


If your specific aims changed during the period covered by this report, please use the section on objectives to explain how and why you made the change.   If your methodology changed during the period covered by the report, please use the section on approach to explain your new methods and their advantages over your previous plan(s).

Signatures:  Please ensure that you obtain your chair’s signature as well as your own.
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