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1.
Complete your fourth-year schedule as you have planned it including the MCM (MM04001), MEM (MM04002), Neurology (adult, NE04100; child, NE04110, neurosurgery, NE04150) rotation assignments you received last May.  Any changes to these assignments must be made through the Departments of Military Medicine (301-295-3720) and Department of Neurology (301-295-9684).
2.
It is your responsibility to contact the on-site Medical Education Office (MEO) to verbally confirm each course, and then to follow-up with written confirmation using USUHS Form 1304. DO NOT include a course on this form unless you have verbally confirmed it with the MEO POC.
3.
In order to change your schedule, you must receive PRIOR approval from your advisor.  Then, do the following:


a.
Cancel the old rotations with the on-site MEO using USUHS Form 1304.  This includes any verbal confirmations.


b.
Confirm the new rotation with the on-site MEO using USUHS Form 1304.


c.
Complete a new USUHS Form 6032 reflecting ONLY those blocks changed.  

d.
Return the new USUHS Form 6032 to the Office of Student Affairs (OSA).

4.
Course numbers are available in the Fourth-Year Clerkship Catalogue, available on the Registrar’s Office website.  To establish a new course, follow the instructions in the Catalogue and indicate “TBA” as the course number.  If you have not completely scheduled a rotation, leave the Block blank.

5.
DEADLINES:
Your first four rotations, MCM, MEM, and Neurology must be submitted to OSA by the end of March.




The balance of your fourth-year schedule must be submitted to OSA no later than the end of September.

It is your responsibility to ensure that all of these steps are completed appropriately, and in timely manner.
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